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Oﬁice Memomndz;m ¢ UNITED STATES GOVERNMENT

TO : ADVISOR FCR LAUAGELENT ICAPS DATE: 13 January 19L7
FROM : CHIFF, LOGISLATIVE LIATSON IIVISICN, P & A
SUBJECT: Congressional Liaison

1. In connection with Congressional requests regarding the possible
emoloyment of constituents, the procedures outlined below are recommended for
action.

2. All Uongressional calls and letters on Personnel matters are to be
referred by the Personnel nivision to the Legislative Iiaison Division.

3e The “onzressional Office will be requested by the Legislative Lia-
isen Uivision to send all constituents or their Fform 57s to the undersigned.

i, The chief, Lesislative Liaison Division in interviewing an appli-
cant will follow one of two procedures:

(a) If the applicant possesses qualifications desired by
CIG, he will be sent to the Chief of Personnel Pro-
curement or his Neputy, for interview;

(o) 1If there appears to be no requirement for the appli-

cant, ne will be told that his Form 57 will ve re-

viewed and an answer furnished him within two weeks;

the Form 57s will then be forwarded to the personal

attention of the Chief, Personnel Tivision, for

action. ,

5., In either eventuality set forth in Paragraph #L above, the Chief,

Le.islative Liaiscn Pivision will inform the originating Conzressional Office,
oy telephone or letter, of the preliminery action taken.

6, It is requested that the rersonnel Uivision furnish the Legislative
Lizison Iivision with a cony of the final action letter to the applicant, so
taat tne undersi,ned may Jorward same to the appropriate Congressional Office
for information on the final action taken.

Te It is requested that tihe Cnief of Fersomnel Procurement, or his
Ueputy, interview such Longressional applicants as the Chief, Le‘lslatlve Li-
zison Tivision deems agppropriate, in order to preserve the proper atmosphere
anc coraial relations with the ¥ill.

Ce Tt is requested that the Chief, Personnel Division, attempt to secure
iinal action on “on.ressional awal¢cants within fourteen (1L) days, if possible,
if zpplicant is to be rejected. LI applicant is being favoraoly considered,
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;Tq;egt to sgcgr¢tJ check, it is requested that the Legislative ILiaison
L{f%540§ v¢ 1ntormed so that steps nmay oe taken to advise the Vongressional
Llrice taat arnlicant is vein_ considered, - -
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GALTER L, PrCRZHURIIER

Uhlef, Le:islative Liaison 7ivision
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